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'What we learn with pleasure we never forget' |

Gisleham Road Tel ephone: 018502
Carlton Col vilI|Egnail: office@carl tongcjol v
Lowestoft Website: www.carltoncofljvi l
SuffolKk
NR33 8DG Headteacher :
Deputy Headteacher: Mr
Deputy Headteacher:

Dear Parents,

The staff, governors and children of Carlton Colville Primary School
would like to welcome you and your family to our school where we have
traditional values,

nurture childhood and aspire to be the best we can be.

We are a friendly, caring school with high expectations of all our pupils.
Our
children are encouraged to explore, discover and question through a

range of
exciting learning opportunities both within and outside the classroom.

The staff endeavour to provide a calm, yet stimulating learning environ-
ment where good behaviour and mutual respect is paramount and where
everyone is valued.

Parents play a very important part of school life and we value our part-
nership with them. We all share resgpo
tion so that, as partners, we can promote high standards of learning, be-
haviour and attitudes to enable

every child to reach their full potential.

We hope you find our handbook useful and look forward to working in
partnership with you in the future.

Yours sincerely




[ I I N A S S S S S N .
| Governors |
Mrs J Holl andLA GoveC€Cmlmairrper son
Mrs J Dixon Ceopted GdGWeeGhoari r per son
Mrs S Hughes Staff Governor
Mr B Axon Headt eacher
Mr J Johnson Parent Governor
Mrs S Barker Ceopted Governor
Mr G Jones Parent Governor
Mr D Sprules Ceopted Governor
Mrs D Bl ower sCeopted Governor
| Staff |
Mr Benjamin Axdlmeradteacher (SLT)
Mr s Sally Hugh®eputy Headteacher (SLT)
Mr James Rose Deputy Headteacher (SLT)
Mrs Jane CarrutChassteacher (SLT)
Mr Matthew Headl assteacher (SLT)
Mrs Sarah Aggr &€hassteacher (SLT)
Mrs Fiona Whyt €l assteacher
Mrs EIlisabeth ICéwissteacher
Mrs Janette Jagdamssteacher
Mi ss CharlotteCBawmamracher
Mrs Jessi-Abl BalCstassteacher
Mrs Jane Templ €l assteacher
Mr Matthew WeslICémssteacher
Mi ss Ciara Mor &€he@apgsteacher
Mrs Elisabeth Cllaslké¢ eacher
Mrs Natalie Kiimdassteacher
Mr s Kat Fox Cl assteacher
Mrs Suzanne Gr &y assteacher
Mrs Sarah Emmei€$ assteacher (Maternity Coverl )/ Bupp
Mrs Karen Draké&dlursery Teacher
| Mr Craig Osbor®Beapport Teacher
| School Details Local Authority: Suffolk County Council
| Carlton ColvillAr ®aiMangger ( DNored)or of Chil éIn al
Ceeducational Learning and | mPpPe opieengwnitces
Age Range:filurss@ry J Lee Mrs S Cook
Addr ess: Gi sl eBadne Ro@audr HouseEndeavour House
| Carlton Colvill @& Russel/ Road 8 Russel!l Road |
Lowestoft Ipswich | pswich
Suffolk NR33 8bDiGfol k I P1 2BXSuffolk I P1 2BX
| Tel ephone 01502Té&6l7eplB@ne 01473TRQl689HONe 01473 1354
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Kay 4Pwegrett Business Manager (SLT)
Claire BrownOffice Manager

Sally Hodge Receptionist/ Admin Assi
Karen EasterPastoral Leader

Paul a StaceyLearning Support Assi
Georgie Nichloédaromi ng Support Assi
Anni e Johnstlbemarning Support Assi
Mel i ndNVa i Bt r L TA

Lydia Entickheagpching Assistant
Emma Hal | Teaching Assistant
Claire ParryTeaching Assistant
Dorothy MounTdaachling Assistant
Caroline CurZeaching Assistant
Adel e HarveyTeaching Assistant
Sharon MooreTeaching Assistant
Olivia Lerpiheaalking Assistant

s Sam Phelps Teaching Assistant

s TiffameywnGappesachi ng Assistant
Juli e GartonTeaching Assistant
Hayl ey Bartl®Bddching Assistant
Laura FranciBeaching Assistant

s Charl otte CHeycWorker

s Chloe SaundNMursery Teaching Assistant
Rose Bull ardNursery Nurse

Des Sprul es Site Manager

Andy Mel l or Assistant Caretaker
Tracey DrakeCleaner

Carol Whittl@l eaner/ MDSA

Kris Jasinki Cleaner

Jul i e Meen CoogikiChar ge

Loui se BakerKitchen Staff

Al i son SinclkKitrchen Staff

Kim Brown Kitchen Staff

s Hayl ey Br adKietychen Staff

Sheila Wil kedDSA

Lynne Buck MDS A

Rita Clarke Breakfast Club Leader
Vicky Fagan MDSA

Sandr a St ondDSA

Sally MaskelBreakfast Club [/ Senior
Muri el Robi nGlomaner |/ MDSA

Jacki e SouchCleaner |/ MDSA

Sharon Gol dnMDSA

Pam Keating MDSA

s Jolie WatkiMBSA

s Leanne Bar ndDSA

S Deborah PeMDSAn

Beth Drinkel$ports Instructor
Estelle ParrSwi mming Instructor

s Natasha PurMdsiic/ Drama I nstructor

Staff
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Years Foundation Staged Friends of the School
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Daily Organisation Main School
We wel come parents intjooThe school day is as
variety of ways, sharin -12.9.56em mpiYron2
chlld_ren, pl aying games |, ,ch J1. QBpYieSaprm 3
activities and special l unch -1 . 52pRe 6 p Mt ¥ ro n2
visit the school at any pm -3.15p.n5pm
urgent enquiry. | f tl h
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w
S ©

Nursery

Parent s wh o wi s h t hei
Nursery place shoul d r {
school offers places an
criteria.

Full -time School

Al'l -eprtery children ar
their new classteache
before entry.

Parents ar e al so i nv
Headteacher and staff
organi sation of t he
invited for |l unch towar
before entry

Al | children must -tgt
education the term aft
I n our -sachcooorldi ng t o
Coumciddmi ssi on arweangfe
futl me reception provi gi
chigl d4t h birthday. | f
choose -t pmet provision
di scussed with the Head
The LA is responsible
det ai |l s ofd taldemi 4 Ai on
procedures ar e s8¢t hoooult
Suf fablolo k| et

Arrival & Departure

Years 1

In the interest of safety, chi
gate sitwuated in Gisleham Rdga
entrance. Chil dren l'ine up
teacher takes them into school
at the back of the playgroungd
encourage&chindépemdence. Forf
children, parents are request|e
pl ayground area.

Early Years

Parents can access the Earl}y
entrance at the side of the s|c
We do have an agreed Traffic
traffic around the school, egp
busy. The above policy is on |t
the necessary arrangements t
particul ar a safe drop off 4
Manager

We are a Healthy School and alc@li
wal k or cycle to school. Yeadr
to school independently with |w
Cycle sheds are in place to |[e
scooters. N o cycles/ scooter|s
storage area.

I f someone else regularly pi ¢k
for example an Aunt or Grand|pd
cl ass teacher i s awar e. Thi 9
updated each year as your chill

Safeguard
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dluii dye | iamels . There is
Mam at gheer (The Headteach
named member s of staff
Leader) and Governor. A
wor k unsupervised wi t h
checked and@ oneillfdarren an
given utmost priority.
Details of the school s
are | ocated in the schg
schoweébsite.
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Uniform/Equipment PE Kit

Children are encouragpd QoS

uni for m. Al though it |[lilA named PE kit AZ/uld

children enjoy wearing|be kept in sch( \’,-\\\ al |

school a smart identifpytimes in a SUI\ Y8l
smal |l bag. Chil /

A co be re@ pneed shoshsr ti \\\\;\\\\‘“\"/

enjo "B land plimsoll \\‘*L,

outd B i ndoor wuse. =

we at C
I n addition they need
suit, a warm top and tr
Al'l 1T ong hair must be ti
Wearing of Jewellery
Jewell ery should not be
for school, with DO §
exception of wr % & ©€, > h

The following items o @

uni form are available]f %s)a

of fices i f required.

Nursery to Year 4

i Swe at siriayasl blue Wi |Children who have recen

1 Car di graonysal bl ue wiftlonly wear earrings with

Years 5 and 6 types can be dangerous.

T Sweat sBNavwy bl ue wilt| NB. THE GO¥ERNQORYS | S TH

1 Cardi gManvsy bl ue witlh|JEWELLERY MUST BE REMO

Al ear s PHYSI CAL EDUCATI ON ACTI V

y I NCLUDI NG SWI MMI NG. I N
1 Bookbags EARRI NGS, THESE  MUST
T Wat er Bott| S REMOVED OR COVERED WITH
) PLASTER.
Also required Personal Possessions
i Grey trouser s/
skirts or tailored]|s
bl White shirt/ Polo shi

o=
-]




Breakfast Club

As part of our

successful Br ea

Onl y.

The club is current

Al15. 00 per week.

We have three Break

|l eader s who super

Ti mes are as foll ows
7.40am to 9.00am (Monday {
After School Club

As part of our school s extend
popul ar After School Club. q
The club is priced at A30 per
sessions are priced at A8.00
be paid promptly 2 weeks in 3
(payable to the school) or
Ti mes are -as foll ows

3 pm. 45pm

Al enquiries for Breakfast
should be made via Mrs Brown
payments are available for bd

Lunchtime

Arrangements

Children have the choice of
school dinner both of whigh
dining hall or a designated
School Meals Service

Meal s are cooked in the Sfe
in the dining hall. The
system whi ch encourages q
complete healthy meal of |t
are sent home regularly for
The price of a m&2al 30 specfu
Currently Recepti on, year
receive universal free sch
correct moMelyd &oyn an ealMeblp
mar ked withd& themehahd Cheéaqs
should be made payable to
School . You canPleaelase mat |eq
be unabl e to serve any 5
payment .

Free School

Meals

Our School receives ext
funding for children who |H
Children whose parents r e d
I ncome Based Jobseekers Al
Credit (income below A16,[
School Mpal s cation forms Ja
the school of fice or the Ar
families who register rede
starter pack which i n cSleued ¢
school website for more det

National Fruit
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We do

Nati onal
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Healthy Snacks
Children in Key Stage
a healthy snack of fru
eat at mor nSwegetbhsr,eak.i s
bi scuits are not all ow
The children are{jso
encouraged to br’ a
bottlwatoafhi ch t h

have access to g
day. We do I o
fizzy drinks or
alternatives

Pl ease | abel your bott

School Health Service

The school i s

Heal t h Team Al
of fered Vi sion and
height and weight
start school . Our
Dropn for older <chi
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N N S A A R S S N .
The team have a confi dejnti al t el Il i ne |
which can be accessed [at|] any ti me = yu have
concerns regarding your child's / The
tel ephone number is 01p0|2 719813.

Children requiring medly€Cli ne presc by the
doctor wi || normally haye it adn red at
home. Of fice staff af e aut hor L to
admi ni ster prescribed medi cati on wi t h
parent al agreement . -I'n tt]é of l ong
term medication being rA; ndaﬁce speci al
circumstances, pl ease se t he Headt acher ?r
SENCO as it may be nec sar§ hEa wesjofrt Netfvork
school care plan or clomh8h¢tt ca par&eqd , Afpendadce
place. pr omo e exc Ilent attlenflanc
We acknowledge t he clle dr I
&) attendance and attainmgn an
X attendance guidelines
ﬁ Pupi I Attendance infor{magi or
| a parents/ carers on a regulgar
It is a |l egal requiremen t
N every absence, even if |o@ly
- ask that you notify wus| o tt
. chi®l dabsence promptly |byfj tel
ASthma/AlleI‘gleS of fice, visiting the s|chlool
For safety reasons a mespgage
At Carl ton Col ville spiesciddtc sgthféi emhave
received asthma/allergly |training and follow
the Suffolk Policy. Iff |[Redarst@i $dageffreonsi typjreehd gland
asthma, it is our polilcyWittoh sttohree tEfaiicratii pmall efr Wel f
securely in their year [RPPIPPrI ghe @il adn hias |t agken
access t o his or he i enthtall @efr  UpReuf hvoegri sed abgenc
necessary. Likewise if| yjoater&ssd has Diabetic
ggc(;lﬁr;ﬂ!dlninr;edlcatlon thifs weS sPPoﬁal aftreercommend t hat
A possibl e, routine me d iflic al
&C’—, appointments take place ut
EE'“\’(:\J timeso that your child |[ddes
{é(%(j of the planned | earni ng X pe
5(/
(“\ Iln line with National biode
L Hol i days applied for dqu ng
»‘) wi || not be authori sedj € X C ¢
exceptional circumst anije
are applied as necessany
lliness at School
Pl ease keep us informegd [as to how we <can
contact you or an alternfative contact if your
child is ill/l or in the| event of an accident at
school
We will do our best to| clontact you in an
emergency, but i f this|i|s not possible the
Headteacher will act oh |[advice from the
Medi cal Officer consul}teld, or ensure the
child is taken to the o|c al James Paget
Hospital |
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Discipline I
Our Positive Behavioljr
arrived at through || ijai s
Carlton Colville Primary
Parents and Pupil s.

It ai ms t o provide a ¢
rules for positive behav
a fair range of rewar

Our School -Rules are

i Be Kind

i Be Polite

1 Look after our Sch I
1 Do your Best at Wo
Parents ar e i nfor meg i Jf
probl ems ari se.

We prombrtiel l i antbtaMdnRetl &
Model s Aawadr desx pect ou i
be polite and respecti|fu
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cleatBuhAhying Polic h
rmul ated to ensure |1
d well supported.

Learning Skills

encourage | ife | on
erything we do. Th
Communi catAisopn rati o
Teamwor k Confidenc
I ndependenDeeet er mi nat

Curiosity Focus
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